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1. Assessment Project Name 
Recordkeeping Litigation Protocol 

2. Objectives 
 Establish functional requirements to be built into Recordkeeping (RK) practices 

and policies in order to enable and improve the efficiency of electronic 
discovery to minimize risks, costs and clearly identify accountabilities from a 
legal perspective.   

 Validate Library and Archives Canada’s (LAC) Documentation Standards Guide 
from the perspective of e-discovery and litigation readiness to ensure that legal 
requirements are integrated to the Documentation Standard.   

 Develop a risk assessment framework for Recordkeeping specific to litigation 
and e-discovery. 

3. Assessment Project Description 
 This project will establish recordkeeping requirements for ESI (electronically 

stored information) and E-Discovery (the process by which ESI is exchanged 
during the early stages of litigation) to assist in the development of RK systems 
to meet e-discovery and litigation readiness needs in the courts, based on 
functional requirements to be built into recordkeeping practices and policies.  

4. Assessment Projects’ Scope 
 Working with GC partners that have expertise in the field of litigation and E-

discovery, LAC will establish key functional requirements in a risk-based 
litigation framework.  

 Protocols will include actions to be taken in the context of legal holds. 

 Protocols will be linked to the Documentation Standard and the Delegation 
Instrument.  

Approach to Assessment Projects is to be completed for each project. 
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5. Project Champion, Team and Accountabilities 
 Project Lead: LAC, Department of Justice 

 Team Members: Agriculture and Agri-Food Canada, Department of Justice, 
Citizenship and Immigration Canada. 

 Project Collaborators: Business development bank of Canada, Health Canada 
(Tobacco Litigation), Public Works and Government Services Canada, 
Knowledge and Information Management Services, Canada Food Inspection 
Agency.  

6. Governance 
 ADM Recordkeeping Taskforce 

 Recordkeeping Assessment Project Advisory Committee 

• Provide advice, guidance and direction to LAC concerning the RK 
Assessment Projects recommended by the ADM Taskforce on RK.  

 Sub-working group committee 

• This committee would be composed of analysts researching trends and 
issues in e-discovery, team-members working on the Documentation 
Standards Assessment project, and various project team members. 

7. Project Deliverables 
 Protocol for managing records during a legal hold. 

 Protocol, linked to the Delegation Instrument, for a documented destruction 
process. 

8. Risks and Dependencies 
 Risks: Business Value Guide, Documentation Standards Guide, not ready in 

time to develop a functional version of a Documentation Standard; 
Documentation Standards not completed to an adequate degree to enable 
electronic discovery. 

 Interdependencies: Recordkeeping regime documents not completed in time 
(Business Value Guide, Documentation Standards Guide) 
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9. Expected Results 
 The establishment of functional requirements to be built into Recordkeeping 

practices, policies and guidance will enable and improve the efficiency of 
electronic discovery and thereby minimize risks, costs and clearly delineate 
accountabilities from a legal perspective.   

 Improved efficiency, effectiveness and better management will allow cost 
containment during preservation, collection, processing and legal review phases 
of electronic discovery of records for litigation purposes. 
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